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APPLICATION FOR EMPLOYMENT

Please complete this accurately, giving as many details as possible of your skills and experience relating to this job application.  Shortlisting for interview will be based only on the information from this form (CV’s will not be considered).  We are unable to accept Applications after the closing date stated in the advertisement. 

POST APPLIED FOR:  Clerk’s Assistant 

	
1.   APPLICANT'S DETAILS

	
Title
	
Surname
	
First Name/s

	

	
	

	
Home Address

	

Postcode

	
Telephone Numbers

	Daytime
	Evening
	Mobile

	

	
	

	Email (where possible)
	


	Are there any restrictions regarding your employment? e.g.  Do you require a work permit?

	
 Yes / No             If yes, please provide details on a separate sheet of paper.


	
What is your available Start Date?

	

	2.  EMPLOYMENT RECORD
Please start with your most recent employment.  Continue on separate sheet as necessary. 

	
Current Employer    Name:

                             Address:



	

	Job Title

	

	Dates of Employment

	




	
Brief Description of Duties, Responsibilities and Achievements

	





Current Salary:  

	Reason for leaving (if applicable)

	



	
Previous Employment

	Employer Name and Address
	Job Title and Dates of Employment
	Brief Description of Duties, Responsibilities and Achievements
	Reason For Leaving & Salary

	





	
	
	

	





	
	
	

	





	
	
	

	3.  EDUCATION AND TRAINING
Please include education, courses and qualifications relevant to this post. 

	Name and Address of school/ college/university /training body - most recent first
	
Subject
	
Qualification level
	
Date gained

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	




	PROFESSIONAL QUALIFICATIONS  State whether by election or examination

	Qualification/s
	Date
	Examination

	



	
	


	Other Training and Professional Development                                                                                 
	Date

	




	



	4.  GENERAL COMMENTS/FURTHER INFORMATION
Please detail here your main achievements to date and the strengths you would bring to this post. Specifically, please detail how your knowledge, skills and experiences meet the requirements of this role (as summarised in the person specification).  Is there anything you feel we need to aware of when considering your application 

	









	5.  OTHER EMPLOYMENT
Please note any other employment that you would continue with if you were to be successful in obtaining the position: 

	




	6.  REFERENCES
Please give details of two references.  One must be your current or most recent employer.  References will only be taken up with permission of the applicant.  

	Name
Position
Organisation
Address
Tel No. 
	

	
Name
Position
Organisation
Address
Tel No.
	



Data Protection Notice:
The Parish Council is aware of its obligations under data protection legislation, including the obligation to collect only the data that is required for a specific purpose. The information collected in this application form is specific to the recruitment exercise and necessary for the performance of the role that you have applied for. If you are recruited for the role you have applied for, or any other role you are offered by us, the information provided will then be used for the purposes of your employment with the Parish Council, together with further information collected upon recruitment for those purposes. 

We will treat all personal information about you with utmost integrity and confidentiality. Our data protection policy sets out our approach to ensuring that your data is processed in line with the data protection principles within current data protection legislation. 

Should you require further information about how we process your personal data and your rights under data protection laws, please refer to our Privacy Policy, which can be found on our website: www.lockingparishcouncil.gov.uk


	7.  DECLARATION AND SIGNATURE (an electronic signature is acceptable)

	
I confirm that the information provided in this application is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

I agree that should I be successful in this application, I will, if required, apply to the Disclosure & Barring Service for a Disclosure & Barring Certificate.  I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the Parish Council any offer of employment may be withdrawn or my employment terminated.

By signing below, I confirm that I have read and understood the above data protection notice and consent to the processing of my personal data as described.


Signed:

Date:





Thank you for completing this form.

Please return by 12 January 2026 by email to: admin@lockingparishcouncil.gov.uk

Or post to:

Locking Parish Council
Locking Parish Hall
Grenville Avenue
Locking
BS24 8AR
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